
Hello, and welcome to Mark's Excel 
Tips. In today's video, we are going to 
show you how to remove duplicate 
entries from a list in Excel. Let's get 

started.



Here we have a list of names and 
email addresses, but notice some 
entries like Sarah Mitchell and 
James Cooper appear more than 
once.



Click any cell within your list of 
data to let Excel know where to 
look for duplicates.



Click on the Data tab, and then 
click Remove Duplicates.



Make sure My data has headers is 
checked, then click OK.



Excel tells you exactly how many 
duplicate values were found and 
removed.



And that's it. All duplicate entries 
have been removed, leaving only 
unique rows in your list.



View This Tutorial On My Website

View The Video Tutorial Here

Visit My YouTube Channel 

https://marksexceltips.com/2026/08/03/how-to-delete-duplicates-in-excel-in-just-one-click/
https://marksexceltips.com/2026/08/03/how-to-delete-duplicates-in-excel-in-just-one-click/#:~:text=work%20for%20you.-,Video%20Tutorial,-Download%20PDF%20Below
https://www.youtube.com/@marksexceltips4312/videos
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