
Hello, and welcome to Mark's 
Excel Tips. Today, I'll show you 
how to find and use a Summer 
Activity Calendar Template, in 
Excel 365. Let's get started.



To start, click on File.



On the left side of the screen, 
click on New.



Click in the search box and type 
in the kind of template you're 
looking for, such as Summer 
Activity Calendar.



With your search term typed in, 
press Enter, or click the search 
icon.



Excel will show you the Summer 
activity calendar template. Let's 
click on it.



A window opens telling you 
about the template. When you're 
ready, click Create.



In just a few seconds, Excel 
creates your brand-new summer 
activity calendar template, ready 
to use.



Use the spin buttons next to the 
year to instantly update the 
entire calendar to whichever year 
you need.



Click into any date and type in a 
note, like this sample activity, to 
keep track of your plans for the 
day.



The calendar continues on 
through August, so you can plan 
out activities for the entire 
summer in one place.



View This Tutorial On My Website

View The Video Tutorial Here

Visit My YouTube Channel 

https://marksexceltips.com/2026/07/22/how-to-find-and-use-a-summer-activity-calendar-template-in-excel-365/
https://marksexceltips.com/2026/07/22/how-to-find-and-use-a-summer-activity-calendar-template-in-excel-365/#:~:text=the%20same%20schedule.-,Video%20Tutorial,-Download%20PDF%20Below
https://www.youtube.com/@marksexceltips4312/videos
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