
Need to remove numbers after the decimal in Excel? I’ll show you 3 easy ways. 

whether you want to delete them completely or just hide them from view.

Here’s what we’ll cover:

1.How to use the Formulas tab to insert TRUNC without typing

2.How to hide decimals using Format Cells

3.And how to quickly hide decimals using the Decrease Decimal button
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Here we have a simple spreadsheet with 

a column of numbers that include multiple 

digits after the decimal point. In many 

cases, like when preparing financial 

reports, simplifying data for presentations, 

or comparing whole numbers, you may 

want to remove those decimal places to 

keep things clean and easy to read.



To remove the numbers after the decimal, 

we’ll use a built-in Excel function called 

TRUNC. Instead of typing it out, we’re 

going to use the Formulas tab to insert 

the function without writing any code.



Start by selecting an open cell to the right 

of the first set of numbers. 



Click on Formulas.



Click on Math & Trig. 



In the dropdown window that opens, scroll 

to the bottom and select TRUNC. 



In the Function Arguments window, 

Type in B2 in the Number Box. This 

represents the cell that contains our first 

set of numbers. 



In the number of digits box, type in 0. 



Click OK.  



The TRUNC formula has been inserted 

into the cell that was selected, removing 

all numbers after the decimal.  



To remove the numbers after the decimal for the 

remaining numbers, simply hover your curser over 

the fill handle in the bottom right corner of the cell 

until you see a little plus sign.



Left click and drag the cell down. 



When you release the mouse button, the TRUNC 

formula will remove the numbers after the decimal 

for the remaining numbers. 



Right now, each of these cells still contains the 

TRUNC formula. If we want to replace the formulas 

with just the numbers, here’s how to do it.



First, highlight the entire column with the TRUNC 

results. 



Then right click and choose Copy.



Next, highlight the cells in the column to the right. 



Right click on the highlighted area and choose 

Paste Special.



In the menu that appears, click on Values, then hit 

OK.



Now the numbers are pasted in without the 

formulas. Just clean, static values that no longer 

depend on any other cells.



At this point, you can delete the original columns if 

you don’t need them anymore.



Now, let’s remove the numbers after the decimal 

using Format Cells. 



Start by highlighting all of your numbers. 



Right click in the highlighted area and choose, 

Format Cells.  



In the window that opens, in the number tab, click 

on Number. 



Set the Decimal places to 0. 



Click OK.



The numbers after the decimal have been removed. 



Unlike method 1 which removes the numbers after 

the decimal, method 2 only hides the numbers. If 

you click on one of the numbers, you will see that 

the numbers after the decimal are still there. They 

are just hidden from view in the worksheet. 



Let's move on to the final method, remove numbers 

after the decimal using Decrease Decimal. 



Start by highlighting your numbers.  



Now go to the Home tab, and in the Number group, 

click the Decrease Decimal button. Keep clicking it 

until all of the decimal places disappear and you’re 

left with clean, whole numbers.



While this is the quickest way to remove the 

numbers after the decimal, just like in method 2, it 

only hides the numbers instead of removing them. 
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