
Hello, and welcome to Mark’s Excel Tips. 

Today, we are going to show you how to 

open the Format Cells dialog box for 

customizing formats, using only shortcut 

keys in Excel 365. Let's get started.
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Here, we have some data that we would 

like to format. We start by using the arrow 

keys to move the active cell to the 

beginning of the data that we want to 

format.Active Cell

Beginning of data



Next, press and hold the Shift key and 

use the arrow keys to highlight the data 

that you want to format. 

+



Once you have your data selected, press 

and hold the Ctrl key, and press the 

number 1. 

+



This will open the Format Cells dialog box 

for customizing formats.
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