Fle Home Insert Page Layout Formulas Data Review View Developer Help Acrobat Power Pivot

Ii;r] A |Aptos Narrow Y MATA == E‘ v 20, Wrap Text |General v| @ E%
$+v% 9 % N

Number N

L'QF/

Conditional Formatas Cell
Formatting ¥ Table ¥  Styles

o = & Merge & Center v

W

Paste B T U « | &
cﬁ L)

Clipboard Iy Font N
AutoSave (. off ) Save

Al v i / Jev

Alignment 5 Styles

I Add-ins <) &

<l

=
[==)
2
o
™
i i
(o
T
e
-~
=
=
2
O

@ Insert  ~
E Delete ~
@ Format ¥

Cells

v A
7Y
[~ Sort& Find &
6} « Filter~ Select v

Editing

2 comments | (EETR

Create Create a PDF
a PDF and Share fink

Add-ins | Analyze
Data

s

Add-inz Adobe Acrobat

I

Hello, and welcome to Mark’s Excel Tips.
Today, we are going to show you how to
Lock Cells In Excel. Let's get started.
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Step 3: Go to the Protection Tab.
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In the 'Format Cells' dialog box, click on the
'Protection' tab. This tab allows you to
manage protection settings, including
. locking and hiding cells.
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Step 4: Check the 'Locked' Option.
In the 'Protection' tab, ensure the 'Locked’
checkbox is selected. By default, all cells
are locked, but this setting only takes effect
when the worksheet is protected. Click 'OK'
to close the Format Cells dialog box after
checking the Locked option.
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For example, you can prevent
people from editing locked cells ar
making formatting changes.
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Step 5: Protect the Sheet.
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To activate the locking, go to the 'Review’
tab on the Ribbon. Click on 'Protect Sheet'.
This will enable protection for the cells you
locked, making them non-editable unless
the sheet is unprotected.
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Step 7: Confirm Protection.
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Step 7: Confirm Protection. Click 'OK' to
confirm sheet protection. If you've added a
password, you'll be prompted to confirm it
by entering it again, and you will need to

Click 'OK' once more to finalize the

protection settings. Now, your selected cells
are locked and cannot be edited unless the

sheet is unprotected.
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View This Tutorial On My Website

View The Video Tutorial Here

Visit My YouTube Channel
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